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SERVICES CONTRACT

Contract’s “Consultant” = NNPA’s “Contractor”
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KEY TERMS ONLY

This presentation addresses updated
and main terms only

You are responsible for reading the
contract, knowing, and enforcing all
terms
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Consuitant’s Lagal Name a8 shown an Fom W2 & Cenificate of ingurance

Consiuilfant’s physical aodoress, Stata, amd Zip cools

Consultants tefaphons aumber

Navajo Nation Administrative Purposes Section

The Parties acknowledge that the terms within this section, while referenced in the Contract, are noted here for
MNawvajo Nation administrative purposes only. Except for the Begin Date, End Date, and Original Contract
Amount, changes to the terms shown within this box do not require Modification of this Contract.

Contract Number:

Begin Date: [ Date OOC Contract Letter OR " Specific Date:
Select one
End Date: T Specific Date: OR months from Begin Date
Selact one
Payments to be made from: Amount to Encumber
Account: - Fees: §
Account: - Expenses: $
Account: -

Taxes: %

Original Contract Amount: $

Employer Identification No./Consultant’s S3SM:

thiz number must march Form W-3

Mutual Promises and Agreements

IT°S FILL IN
THE BLANK!



As Needed w/NNDOJ Review:

WHAT MAKES UP THE CONTRACT?

Required:

Services Contract

Exhibit A
Exhibit B

Exhibit C
Exhibit D
Exhibit E

1. Documents Constituting the Contract. The follown
Contract, and the term Contract, whenever used, sh:

.1 this Services Contract;

o o A W N

Exhibit A- Scope of Work;
Exhibit B - Budget & Accounting Codes;

Exhibit C — Consultant Additional Terms & Condit
Exhibit D -

Exhibit E -




Reference: [N
Dea: [N

Attached, please find your executed Seryices ® cidiD0 . This agreement js wi
the Navajo Nation

. This Services ContraciiSWarovedgiihe amount of
h (§ ).

This Services Contract wijlle@mmence & B :nd will terminate on

o ' = i
H. Contrae milist be Mterenced on all invoices, documents,
and correspondences as it relaté@he th \ Tl

Should you have\@iWlmestions, p¥éilse contact

Sincerely,

THE NAVAJQ NATION

=

fod e £
‘Jﬁrie Bitsilly, Accountant c O N T RACT

Contract Administration

Navajo Nation Office of the Coniroller N U M B E R

4. Contract Number. After this Contract’s execution, the Office of the Controller (“O0C") shall assign this
Contract a Contract Number, which it shall provide to the PARTIES via Notice ("O0OC Contract Letter”).

Additionally, the Contract Number shall be shown inthe Navajo Nation Administrative Purposes Section on page
1 of this Contract (“Administrative Purposes Section™), once established.



WHAT IS THE CONTRACT TERM?

Set to address processing
time of government

Contract Term:
Starts Effective Date,
includes Begin Date, and
expires on End Date

Effective Date.

The date of execution by the
Navajo Nation President

Begin Date.

The date of the OOC letter
notifying the Authorized
Representatives of the
assigned Contract Number

End Date.

The number of months for
which the Contract Term
shall remain open

Contract Term. The Contract Term
from the Effective Date, inclusive

including either the Begin Date or
requii‘c ments of this Contract.

.1 Effective Date. The Effective C
President, or other branch chief
as shown in the signatures of th

.2 Begin Date. The Contract Term
described in Article 4 above.

.3 End Date. The Contract Term’s
Begin Date. This Contract shall



ORIGINAL CONTRACT AMOUNT

6. Compensation.

.1 Original Contract Amount. The NATION shall compensate the CONSULTANT for the Work performed
under this Contract by paying a sum not to exceed § (“Original
Contract Amount™), as detailed in Exhibit B — Budget & Accounting Codes, which includes the applicable
MNavajo Nation and local government sales tax amounts for Work performed within the territorial jurisdiction
of the NATION, as described in Article 23 below.

.2 Full consideration. The CONSULTANT hereby acknowledges and agrees that payment of the Original
Contract Amount constitutes full and adequate consideration for all Work fully and satisfactorily performed
and for all applicable taxes, permit fees, licensing fees, registration fees, surety costs, insurance, or any
other expenses necessary or convenient for the CONSULTANT to perform under this Contract.
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AUTHORIZED REPRESENTATIVES?

° Required for both Parties 7. Authorized Representatives. The CONSULTANT shall work with the __
(Contracting Program), in performing Work under this Contract and sha
* Opversees the day-to-day the NATION’S Authorized Representative. The Authorized Representativ
work and administration ] ] ] )
. Mavajo Nation Authorized Representative Consultant's /
of the project
* Generally, best practice: Narmie Wama
Not the Division Director
Tilla Tilla
 Important for
Correspondence and Phone Phane
Notice
E-rrumil E-fraail

Mailing Addrass Mailing Address
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ARE LICENSES, BUSINESS
REGISTRATION, INSURANCE
REQUIRED?

« Required in Contract Packet, not as an Exhibit _@;EI@EIH@@@J@@; :

NAVAJO NATION [
CORPORATION CODE

 Risk Management Letter & Certificate of Insurance

* Business operation on Navajo Nation e ChmrIcATs OF GOOD ST

DS 7 s Do thesesBoasengss Shall Gome, rectings:

* Work where license required by the state

* Must be kept up to date during Contract Term

 Subcontractors must be licensed, copies not required




10. Reimbursable Expenses. The

11.

Work under this Contract, provi
the Budget and noted as pan
reimbursable expense in writi
reimbursement for expenses ir
compensated at the CONSULT,

Travel Expenses. The CONSL
services to the NATION under tf
to Article 10, the NATION'S Aut
are incurred.
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DO WE ALLOW
REIMBURSABLE, PRE-
CONTRACT, & TRAVEL
EXPENSES?

* Yes, with restrictions:
« Reimbursement at cost, no profit or fees
* Pre-Contract Costs permitted at Nation’s Discretion
* Travel costs approved in writing in advance

e Must be a part of the Budget (in the Original Contract
Amount) prior to execution



WHAT’S THE DIFFERENCE
BETWEEN CORRESPONDENCES
& NOTICES?

Sent
To

How

For

Correspondence

Authorized Representatives

E-mail

day-to-day work and
administration of the contract
work

Notice

Authorized Representatives &

NNDOJ

E-mail &
Hand delivery or USPS

official actions related to
Contract—e.g., termination,
record inspection, dispute
resolution

N
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13. Correspondence; Notices.

Correspondence. All corresg
sent by e-mail to the PARTY'S

Notices. Any Notice relating t
mail to the PARTY'S Authoriz
paper copy, hand delivered o
atates Postal Service mailing

Correspondence and Notic:
receiving PARTY as of, which¢
transmittal; (b) if hand deliver
a member or officer of the C
delivery date by the United St:
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WHAT IF OUR FUNDS GO AWAY?

Funds must exist prior to execution

To fully perform services of contract

To fully fund first fiscal period at time of
contracting (multi-term)

No additional money = No more contract

If contract funds non-appropriated,
contract terminates

Appropriations required. Pursuant to 2 N.N.C. § 223, all contract
perform the services under this Contract. The obligation of the NA’
Original Contract Amount, or any portion thereof, or any amounts
shall be contingent upon the availability of funds, from whatever s«

Termination for non-appropriations. Pursuant to the Navajo Nat
80, and the Navajo Nation Procurement Rules and Regulations, BF|
to time (“Procurement Act and Regulations”), if funds adequate
under this Contract are not appropriated, or are otherwise unavail:
subsequentto the period for which this Contractis entered into, the
terminate this Contract.

.1 Effective date of termination. If such non-appropriation ot
Contract for non-appropriation by giving the CONSULTANT imr
which will be effective the same date as the law or order
CONSULTANT may be paid only for the reasonable value of an
result of the Work performed under this Contract up to the
source of funding for this Contract and any other available fund
discretinn.|

.2 MATION’S decision is final. The NATION’S decision as t
authorizations are available is final and shall be accepted by tt

.3 MNon-appropriation includes. In this Contract, the term “n
includes the following actions by the MNavajo Nation Coun
revocation of a prior authorization.
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WHO OWNS WORK PRODUCT?

Navajo Nation owns everything created for the work under the contract:

“intangible and tangible .. .[WP, IP, and] creative work . .. which is
embodied in any medium of expression, now known or later

developed”

Sole rights to Navajo Nation: Consultant shall not sell, transfer, market,
or otherwise distribute.

15. Ownership & Use of Work Product.

.1 MNavajo Nation Ownership of Work Product
intellectual property, and creative work pro
medium of expression, now known or later de
estimations, plans, designs, handouts, preser
including the overall form as well as the an

micdAinrm i amd shall Framain tho enlo iroanoeh



WHAT ABOUT THE NAVAJO 18
NATION’S CURRENT
INTELLECTUAL PROPERTY?

16. Navajo Nation Intellectual Property. Affirms Navajo Nation owns its IP unrelated to the Contract
.1 Ownership. The CONSULTANT ag . . . .
oroperty, regardless of form, indepe: * Consultant will not infringe; Considered breach

containing the word “NAVAJO;™ and

such ownership. The CONSULTANT

title, or interest in any intellectual p . .

NATION to any of its intellectual pro Requires separate Trademark license for use

.2 Separate Trademark License Req
trademark, it will enter into a separa

Department of Justice (“NNDOJ™), r o o - : . ..
shall be cause for the NATION 10 fer Publicity not allowed without prior written permission

-3 Publicity. The CONSULTANT shall « Can name Navajo Nation as a client (non-public use)
License Agreement, the NATION's r

The CONSULTANT shall not be per
publicity matter without the prior wri
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DID THE NAVAJO NATION TAX

PROVISION CHANGE?

* No. Still taxed at current rate for all work
performed within the territorial jurisdiction of
Navajo Nation

* Must be identified in Budget
« OOC to withhold from payments

* or paid to local government

. Navajo Nation taxes. The CONSULTAN

to and shall be liable for payment of the
may be amended from time to time, &
amended from time to time, at the the
territorial jurisdiction of the Navajo N
Government (“Tuba City Chapter”) or th
may be amended from time to time. Ir
subject to local sales tax on gross rece
Imposes a local sales tax pursuant to a
MN.N.C. 5§58 150-56, as may be amended f

.1 Consultant responsibility. The COI

.2 ldentification of taxable activity. T
within and outside the territorial jur

within and outside the jurisdictions
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HOW DO WE MODIFY THE CONTRACT?

25. Modifications. Any Modifications to this Cc

Only effective if in writing, signed by signatories signed and executed by the signatories of t
authority in a separate, written Instrume
° NOT Authorized Representatives W/O Representative is prohibited from executing
9
: .1 Prior approval required. The NATION'S
delegatlon reasonably related to the Work; all Mod

Representative prior to consideration ar

. : :
Authorized Representatives must approve 2 Equiable Adustment. Any equitable

resulting from changes to the Work tt
Modification to this Contract accordi
specifically described in this Contract.

Equitable Adjustment. Changes to the work shall be 3 20% Limitation if bid used. If the Origin
compensated at costs or rates not already in the Act and Regulations submitted by the C
223(F), all Modifications shall not excee

contract )
.4 BRD approval required. Begardless of
o G ll f d h bid, pursuant the Navajo Nation Busines
enerally, 1f SCoOpe€ do€s not Cover changes to from time to time, any Modification that
the work. then the new work = a new Original Contract Amount or that substa
’ . 5 the Navajo Nation Business Regulatory |
procurement, not a modification Should BRD determine a Modification is

content of the Modification solicited sef


Presenter Notes
Presentation Notes
e.g. IT upgrade in conference room. SOW says all good to go; no need for wiring or hardware updates. Turns out when consultant shows up wiring wont mesh with new technology and hardware is too out of date. Consultant fully capable of handling upgrades at rates established in budget and at costs to purchase materials without markup. Consultant drafts proposed modification requesting and explaining change and specific needs/costs. Approved and executed as modification.   


MODIFICATIONS LIMITED

* Cost limited above 20% of Original Contract
Amount

* Prohibited for Competitive Sealed Bidding
« BRD approval all Modification under NBOA
 Limitation to changes of the scope of work

*  BRD approaval all Modification under NBOA

21

25. Modifications. Any Modifications to this Cc
signed and executed by the signatories of t
authority in a separate, written instrume
Representative is prohibited from executing

.1 Prior approval required. The NATION'S
reasonably related to the Work; all Mod
Representative prior to consideration ar

.2 Equitable Adjustﬁ‘nent. Any equitable
resulting from changes to the Worlk tr
Modification to this Contract accordi
specifically described in this Contract.

+3  20% Limitation if bid used. If the Origin
Act and Regulations submitted by the C
223(F), all Modifications shall not excee:

.4 BRD approval required. Regardless of
bid, pursuant the Navajo Nation Busines
from time to time, any Modification that
Criginal Contract Amount or that substa
the Mavajo Nation Business Regulatory |
should BRD determine a Modification is
content of the Modification solicited seg


Presenter Notes
Presentation Notes
2 N.N.C. § 223(F)
5 N.N.C. § 206(F) 


CAN WE TERMINATE THE

CONTRACT?

26. Termination. The NATION may terminat
CONSULTANT, inthe event thatthe CON
Contract, provided that the CONSULTAR
which the NATION bases its decisiontot

.1 Non-compliance or violation of law
determines in writing that the CONSU
non-compliance or violation’s conne

.2 Falsification, lack of documentatio

.1 it determines that any statemer
insurance coverage, or debts owe

2 the COMSULTANT fails to subm
defined time schedules in the rea

4 the CONSULTANT fails to submit
of the NATION.

.3 Financial responsibility, solvency.

Yes. Process:

* 10 days written Notice

* 30 calendars days to cure
Termination for:

* Breach, failure to comply,
debarment, suspension,
convenience

No Right to cure termination for
Navajo Nation’s convenience

22



WHAT ARE THE GOVERNING LAW, 23
JURISDICTION, &

SOVEREIGN IMMUNITY TERMS?

Have not changed.

Navajo Nation law governs

Consultant consents to Navajo Nation
jurisdiction

No express or implied waiver of sovereign
immunity

29. Governing Law.

.1 Mavajo MNation law g
CONSULTANT shall cor
into force and effect, an

.2 Mavajo PreferenceinH
will perform Work prime
Mavajo Preference in En

.3 Otherlaws. The CONSI
the Work to be performe

30. Mavajo Mation Jurisdictio
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HOW DO WE RESOLVE
DISPUTES?

NegotlaUOn between parties 32. Dispute Resolution. Any and all c

Contract will be resolved first throug

It not reSOIVGd’ Nava]o Nation Iy negotiation does not resolve a claim

rsue legal action
putsue lcga A .1 Exclusive Remedy. The dispu

Exclusive remedy — no other options exclusive remedy to any dispute
to any suit, claim, action, or pro«
falls outside the scope of these |

.2 Post-termination; post-expirat
dispute resolution provisions he

-3 Challenges limited. By entering
and agrees that it shall not co
judicial jurisdiction of the Navajc
the Mavajo Nation as an Indian 1
general jurisdiction, orthatthe N
to legislate and regulate for the
transactions, or occurrences wil



‘ WHAT HAPPENS WHEN THE 25
CONSULTANT TERMS CONFLICT WITH
THE CONTRACT?

» All attached additional terms and
33. Conflicting & Additional Terms. Any additi conditions subordinate to

and incorporated into this Contract as Ex
ncarp : Contract’s Mutual Terms and
provided that, however, in the event of am

and Exhibit C, the Mutual Promises and Co Conditions
and conditions not explicitly included in th

and approval shall have no force or effect. o Attached as Exhibit C



BREAK
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BUILDING A LEGALLY
SUFFICIENT CONTRACT

PACKET



NNDOJ REVIEW CHECKLIST: SERVICES CONTRACT

NHDO INTERNAL USE
‘eview requested: T Document Review (164/ECR) NNDOJ Intake Date:
T Contract Pra-Review (RFS) NMDO) Tracking &#:

lected Consultant:
Business Name

Avthorized Agant Name Authorized Agent Title

“Phone Email

:uring Department:
Project Sponsor:

(if diffarant fram Procuring Dapartment)

‘ocuring Employee:
NNDOJ REVIEW
Phone Email

icket Organization: Are the packet materials ordered the same as the checklist? Yes If not, reorder
|

n1: 164-Reviewer Documentation

S ervi Ce S C O ntract : 164 Review Signature Form, with reviewer signatures

—+ Either the 164 Review Form or the Executive Official Review Form

— Forre-submissicns, include prior Document Review Form with NNDOJ legally insufficient finding

1 DOC Memo to Reviewers/Sign-Off Sheet, if any
— Review documentation issued by the Office of the Controller

I: OMB Review Documentation, if any

}: Navajo Business Opportunity Act Clearance
— |ssued by Business Regulatory Department, a.k.a. “Blue Sheet”

i this Contract Review Checklist, completed

2. . . : E
: Procurement Clearances, current as of NNDQJ submission

T 2.1.1 Office of the Controller Dated: ] Compliant —] Mot Com
— Issued no more than thirty (30) days prier to the date of submission to NNDOJ

2.1.2 Office of the Navajo Tax Commission Dated: ] Compliant T~ Mot Com
—» Issued during the fiscal year guarter for the date of legal review submission to NNDC)
e.g., if submitting in Quarter 2, must be igsued in lan., Feb., or Mar. of that fiscal year
!: Estimated Cost Form, or other documentation showing how established price
— Must be created by the Procuring Party before issuing solicitation



IDENTIFYING INFORMATION

MDD INTERNAL USE
Solect review requested: T Documant Review [184/EQR) MMDO) Intake Date:
T Contract Pra-Review [(RF3) WMD) Tracking #:

Selected Consultant:
Busimass Name

Autharizad Agant Name Authorized Agent Titla

" Phone Ermail

Procuring Department:

Project Sponsor:

{if differant from Procuring Dapartmeant]

Procuring Employee:

Narma Titla
Phana Email
Packet Organization: Are the packet materials ordered the same as the checklist? Yes If not, reorder packet

Comments to NNDOJ:

29



SECTION 1

Section 1: 164-Reviewer Documentation

_ 1.1: 164 Review Signature Form, with reviewer signatures
—» Either the 164 Review Form or the Executive Official Review Form
— For re-submissions, include prior Document Review Form with NNDQJ legally insufficient finding

_ 1.2: 00C Memo to Reviewers/Sign-Off Sheet, if any
— Heview documentation issued by the Office of the Controller

_ 1.3: OMB Review Documentation, if any

1.4: Navajo Business Opportunity Act Clearance
—» |ssued by Business Regulatory Department, a.k.a. “Blue Sheet”

_ 1.5: this Contract Review Checklist, completed
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SECTION 2

Section 2: Navaio Nation | cl E

_ 2.1: Procurement Clearances, current as of NNDQJ submission

2.1.1 Office of the Controller Dated: L Compliant __ Mot Compliant
—» Issued no more than thirty (30) days prior to the date of submission to NNDQ)J

2.1.2 Office of the Navajo Tax Commission Dated: L Compliant __ Mot Compliant

—» Issued during the fiscal year quarter for the date of legal review submission to NNDOQ)
e.g., if submitting in Quarter 2, must be issued in Jan., Feb., or Mar. of that fiscal year

__ 2.2: Estimated Cost Form, or other documentation showing how established price
—» Must be created by the Procuring Party before issuing solicitation



SECTION 3

L i, ]
. et )
- o Wy
EEE“ﬂ“ 3, Eﬂ““ﬂ;l Fﬂfl‘““

3.1: Primary Contract: Mutual Terms and Conditions
— [f Exhibits C-E not pending NNDO) review, provide four (4) final, authorized agent signed copies
— |f Exhibits G-E need NNDOJ Review, submit Contract for Pre-Review (Request for Service)

3.2: Exhibits to Primary Contract

—+ Shall be cleary marked with exhibit letter and title—e.g., “Exhibit A-Scope of Work™—and show the page number
of total number of pages on each page within the exhibit

[ 3.2.1:

3.2.2:

L 3.2.3:
[13.2.5:
L 3.2.5:

Exhibit A-Scope of Work
— Includes description/specifications of goods or senvices sought as detailed in the solicitation

Exhibit B - Budget & Accounting Codes

— Includes exhaustive list of all costs, including allowed reimbursements, for each element or phase of the
work, including services, labor, fees, and other per item costs

Exhibit C — Consultant’s Additional Terms & Conditions, if providad
Exhibit D -
Exhibit E -

32



VS. CONSTRUCTION CHECKLIST§3 ™

L] LR

03.1: Primary Contract (12 n.n.C. 5 360; NNPRR § WG, (1)

— If Exhibits C-E not pending MNDOJ review, provide four (4) final, authorized agent signed copies
—» If Exhibits C-E need NNDOJ Review, submit Contract for Pre-Review (Request for Service)

[J 3.2: Exhibits to Primary Contract (12 N.N.C 5 331(D), 360; NNPRR & IVIGNI)

—+ 5Shall be clearly marked with exhibit letter and title—e.g., “Exhibit A-Scope of Work™—and show the page number
of total number of pages on each page within the exhibit

T 3.2.1: Exhibit__ —Scope of Work
—* Includes description/specifications of foods or services sought as detailed in the solicitation

[ 3.2.2: Exhibit__ - Project Budget/Schedule of Values

—+# Includes exhaustive List of all costs, including allowed reimbursements, for each element or phase of the
work, including services, labor, fees, and other per item costs

[ 3.2.3: Exhibit _ — ONLRB Established Labor Rates

T 3.2.4: Exhibit __ - Construction Documents

T 3.2.5: Exhibit__ - Project Manual Specifications

3.2.6: Exhibit__ -

[ 3.2.7: Exhibit _ -
77 3.3: Ifusing an AlA model contract, also include:

T 3.3.1: Primary Contract Additions and Deletions Report

— Include the AlA Certification of Document Authenticity signed by the party generating the final contract
T 3.3.2: AIAExhibits, including the Additions and Deletions Reports, if any

— Include the AlA Certification of Document Authenticity signed by the party generating the final contract
T 3.3.3: Exhibit__ - Navajo Nation Supplemental General Conditions

— Use the version specific to the AlA contract model number and year

— NNDO) reviewing attorney to sign for Navajo Nation Sovereign Immunity Act limited Waiver for arbitration




SECTION 4

Section 4: Consultant Documents

_ 4.1: Consultant’s Complete Offer, signed by authorized agent
—+ [Examples: Bid, Proposal, Statement of Qualification, Quote

L 4.1.1:
L 4.1.2:
L 4.1.3:
L 4.1.4:

4.1.5:

4.1.6:

4.1.7:

4.1.8:

Certification Regarding Debarment & Suspension
Certification Regarding Non-collusion
IRS form W-9

NBOA Priority Certificate, if applicable Expiration Date:
—¥ Issued less than 1 year prior to the date of the offer opening

Certificate of Good Standing Dated:
Check here if Consultant is a sole proprietor; mo Certificate of Goods Standing is necessary

— Issued less than 1 year prior to the document review packet submission to DO

Certification Regarding Subcontractors, if Consultant is Prime Contractor
—+ Required if work relates to management, coordination, completion, or supervision of contract project

Consultant License(s)/Credential(s)/Resume(s) for project staff
—+ Must be valid at contract execution and match the services, goods, or construction sought

Joint Venture/Partnership/Teaming Agreement, If applicable
—+ Used when two or more entities agree to work on the project as a single, named entity

34



SECTION 4 CONT’D

T 4.2: Insurance Documentation uess s oo

—4.2.1: Risk Management Program Review Letter
— Must note the Consultant meets minimum insurance requirements

4.,2.2: Certificate of Insurance Expiration Date:
— Insurance shall name the Navajo Nation as an additional insured party
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SECTION 5

i %, %
Section 5: Funding Documents LTI

2.1: Budget Verification Sheets and Forms
—» Must show verification of allowable costs, funds availability, and funds encumbrance

. 5.2: Job Status Inquiry Prints |

_ 5.3: Funding Source Documentation
—» Examples: Navajo Nation Council Resolution appropriating the funds; executed IGA, executed funding agreement



BREAK
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SECTION 6

Section 6: Offer Solicitation and Selection Documents

__ 6.1: Notice of Contract Award
— Usually a letter or email sent to the selected Contractor

__ 6.2: PROVIDE DOCUMENTS ONLY FOR THE PROCUREMENT METHOD USED

38



SECTION 6.A

A: If used Competitive Selection Methods Procurement

—» Used when the procurement selection method requires use of: Invitation for Bid, Request for Proposals, or
Request for Statement of Qualifications

6.2.1: Offer Opening attendance sheet

__ 6.2.2: Offer Evaluation tabulation sheet(s)

— Include one per evaluator for every offer reviewed

6.2.3: Proof of Public Notice

—» Examples: Saved pdf of advertisement webpage; copy of newspaper or other publication advertisement
6.2.4: Solicitation

— Must include evaluation criteria for assessment of all Offers received

— Include any issued corrections, amendments, or addendums

— Examples: Invitation for Bids, Request for Proposals; Request for Statements of Qualification; direct
requests for guotes from vendors

6.2.0: Listof Vendors Directly Notified, if applicable
—» Name all vendors directly contacted including the date and manner of contact

39
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SECTION 6.B

L1 B: If used Small-Purchases Procurement
—* Used when the procurement’s MFP is $50,000.00 or less

[16.2.1:

[16.2.2:

[16.2.3:

[16.2.4:

Small Purchase Solicitation Attempt documentation
PROVIDE OME OF THE FOLLOWING:

O for first attempt, copies of at least two (2) Offers received; OR
O for second or later attempts, evidence of prior solicitation(s)

Offer Evaluation documentation

—* May be informal, shall be written, and note an offer's responsivensss to the written request for quote

Motice and Competition documentation
Prowide OME of the following:

O request for quote sent to Vendors, including all relevant NBOA Priority vendors on
Source List; OR

e

O proof of public notice T
—#* Examples: Saved pdf of the advertisement webpage, newspaper, or other
publication
Solicitation Document

—#* Must include critaria by which all Offers are to be evaluated and any issued corrections or amendments

—+* Example: Requests to vendor for quotes
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SECTION 6.C

_ C: If used Emergency Purchases Procurement

—» Used when seeking to procure directly from a vendor in an emergency

_6.2.1: Justification memo, approved by NNDQO)J and the Purchasing Manager

__6.2.2: Solicitation Documentation

—» Must include criteria by which all Offers are to be evaluated and any issued corrections or amendments
—» Examples: Reguests to vendors for guotes
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SECTION 6.D

__ D: f used Direct Source Procurement

—» Used when seeking to procure directly from one of many vendors able to provide the goods, services, or
construction sought

6.2.1: Justification memo, approved by NNDOQO)

_6.2.2: Solicitation Documentation

—» Must include criteria by which all Offers are to be evaluated and any issued corrections or amendments
—» Examples: Requests to vendors for quotes
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SECTION 6.E

__ E: If used Solo Source Procurement

—» Used when seeking to procure directly from the only vendor able to provide the goods, services, or construction
sought

_6.2.1 Justification memo, approved by DOJ and the Purchasing Manager

. 6.2.2: Solicitation Documentation

—» Must include criteria by which all Offers are to be evaluated and any issued corrections or amendments
—» Examples: Requests to vendors for quotes
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CONTRACT MODIFICATIONS

By @



Navajo Nation Contract CONTRACT NO.:

BUSINESS UNITNO.:

- . CONTRACT MOD. AMT.:  §
Modification NEW ORIGINAL CONTRACT AMT.:  §

PROGRAM: Modification No.:

ADDRESS Date:

Mod. Effective Date:

CONSULTANT:
ADDRESS

Contract Effective Date

Contract Begin Date:
Contract End Date

The Services Contract (“Contract”) consistent with the details noted above is being modified as follows:
1.

CONTRACT

MODIFICATION

 Use Template Modification Form for

S ervice C Ontract 2. All provisions of the Contract not specifically amended in this Modification shall remain unchanged.

3. Attached find supporting documents for this Modification, any prior executed Modifications, and the
original Contract and all Exhibits thereto.

« NNDOJ determines appropriate oo

The Original Contract Amount at the Contract Effective Date was:

o W

Met change by previously authorized contract Modifications:

The Original Contract Amount prior to this Modification was: $
contracts

The Original Contract Amount will be _ increased ' decreased ' unchanged
by this Modification in the amount of: $
The new Original Contract Amount, including this Modification, will be: $

The Contract End Date will be ' increased  decreased ' unchanged to:

COMSULTANT MNavaio NATION AUTHORIZED REPRESENTATIVE Mavaio Namon SigHATORY
BY By By

TITLE TiTLE TiTLE

Date Dare Dare
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NAVAJO NATION MODIFICATION FORM

: : CONTRACT MO.:
Navajo Nation Contract SRS LT N
=g - CONTRACT MOD. AMT.: %
Mudlflcatlnn _— NEW ORIGINAL CONTRACT AMT.: %
PROGRAM: Modification Mo.:
ADCRESS Date:
Mod. Effective Date:
COMNSULTAMT: Contract Effective Date
ADORESS

Contract Begin Date:
Contract End Date




NAVAJO NATION MODIFICATION FORM

The Services Contract (“Contract™) consistent with the details noted above is being modified as follows:
1.

2. Al provisions of the Contract not gspecifically amended in this Modification shall remain unchanged.
3. Attached find supporting documents for this Modification, any prior executed Modifications, and the
original Contract and all Exhibits thereto.



NAVAJO NATION MODIFICATION FORM

Summation

The Original Contract Amount at the Contract Effective Date was:
Met change by previously authorized contract Modifications:

The Original Contract Amount prior to this Modification was:

The Original Contract Amount will be ' increased ' decreased ' unchanged
by this Modification in the amount of:

The new Original Contract Amount, including this Modification, will be:

The Contract End Date will be

increased ' decreased | unchanged to:

COMNSULTANT Mavars Manon AuTHoRIZED REPRESENTATIVE
Br By

Time TrmLE

Date Dare

W

e

W

Mavaso NaTieN SieMaToRY

Br

TimL.E

Date
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RESUMING EXPIRED CONTRACTS

If:

* Contract expired by <9 months,

* Work not complete

e Consultant not at fault

Then

¢ MAY execute modification to extend Contract
Term ONLY




MODIFICATION
CHECKLIST

NCTE: No Cost; Time Extension
* If no change to Original Contract Amount
but extending Contract Term, Budget forms

are not required

Modification No.: NNDO) Tracking #:

NNDOJ REvIEW CHECKLIST: CONTRACT MODIFICATION

NHNDOU INTERNAL USE

NNDOJ Intake Date:

Selected Consultant:

Business Nafra

Authorized Agant Name Authoized Agant Titls

Procuring Department:

Procuring Employee:

Name Title

. . 164-R .

1.1:

1.2:

1.3:

1.4:

1.5:

164 Review Signature Form, with reviewer signatures
00C Memeo to Reviewers/Sign-Off Sheet, if any

OMB Review Documentation, if any

Mavajo Business Opportunity Act Clearance

this Contract Review Checklist, completed

Section 2: Procurement Clearances

021

O2.2

Office of the Controller Dated: =1 Compliant T Mot Comp
— Issued no more than thirty (30) days prior to the date of submission to NNDOJ

Office of the Navajo Tax Commission Dated: 1 Compliant T Not Comp
— |Issued during the fiscal year quarter for the date of legal review submission to NNDOJ

Section 3: Contract

O3.1:
32
3.3
34
035

Proposed Contract Modification, including attachments/exhibits

Prior Contract Modifications, including attachments/exhibits, if applicable
Original Contract, including exhibits

0O0C Letter providing Contract Number, if establishes contract Begin Date

Notice to Proceed, if construction contract

Section 4: Updated Forms & Certifications (Updated Forms Required)

T4.1
a2
4.3
D44
a5
D46

Certification Regarding Debarment & Suspension

Certification Regarding Non-collusion

IRS form W-9
Certificate of Good Standing Dated:
Certificate of Insurance, current for Modification Expiration Date:

Risk Management Program Review Letter, if Mod changes scope of work (i

R § XIXral

Section 5: Funding Documents
(Mot Required if Modification is Mo-Cost; Time Extension)

5.1:

Budget Verification Sheets and Forms

5.2: Job Status Inquiry Prints


Presenter Notes
Presentation Notes
No. Even though a no-cost extension is not considered a financial impact, it is required that OOC or OMB determine if the no-cost extension is appropriate. OMB will determine if the no-cost extension is consistent with an external Funding Agreement when applicable. OOC will determine if the no-cost extension is consistent with the Navajo Nation current budget 


MODIFICATION CHECKLIST

Section 1: 164-Reviewer Documentation

[11.1: 164 Review Signature Form, with reviewer signatures

1 1.2: O0C Memo to Reviewers/Sign-Off Sheet, if any

11.3: OMB Review Documentation, if any

1 1.4: Navajo Business Opportunity Act Clearance

1 1.5: this Contract Review Checklist, completed
section 2: Procurement Clearances

12.1: Office of the Controller Dated: Compliant _ Not Compliant
—+ |ssued no more than thirty (30) days prior to the date of submission to NNDO)

1 2.2 Office of the Navajo Tax Commission Datad: T Compliant T Not Compliant
—+ |ssued during the fiscal year quarter for the date of legal review submission to NNDO)



MODIFICATION CHECKLIST

Section 3: Contract

1 3.1: Proposed Contract Modification, including attachments/exhibits
— 3.2 Prior Contract Modifications, including attachments/exhibits, if applicable
— 3.3 Original Contract, including exhibits

3.4 0O0C Letter providing Contract Number, if establishes contract Begin Date

T 3.5 MNotice to Proceed, if construction contract

Section 4: Updated Forms & Certifications (Updated Forms Required)
4.1 Certification Regarding Debarment & Suspension

4.2 Certification Regarding Non-collusion
4.3 IRS form W-9
T 4.4 Certificate of Good Standing Dated:

T 4.5 Certificate of Insurance, current for Modification Expiration Date:

T 4.6 Risk Management Program Review Letter, if Mod changes scope of Work (NNPRR § XIXA))



MODIFICATION CHECKLIST

Section 5: Funding Documents
(Not Required if Modification i No-Cost, Time Extension)
5.1: Budget Verification Sheets and Forms

5.2: Job Status Ingquiry Fri nts

Page 10f 1
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PRACTICE TIPS

* Budget extra time
* Double Check document dates
« Reach out to NNDOJ early
 Ask for assistance with solicitation, determining contract
type
*  Submit contract and packet for Pre-review
*  Use the checklist!

* Ask NNDOJ attorney to collaborate with you to keep
document review open while you correct outstanding errors

« Contract Reviews work best when communicate directly
with NNDOJ throughout the process



RESOURCES
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RESOURCE: STATUTE & REGS

* Navajo Nation Privacy Act. 2 N.N.C. §§ 81-92.

* Navajo Nation Council and Committee Legislative Process. 2 NNNC § 164
e Contracts.2 NNNC § 222-23.

« Navajo Nation Ethics in Government Law. 2 N.N.C. §§ 3741-93.

» Navajo Business Opportunity Act. 5 N.N.C. §§ 201-15.

* Navajo Nation Corporation Code. 5 N.N.C. §§ 3100-3425.

* Navajo Nation Limited Liability Company Act. 5 N.N.C. §§ 3600-3759.
* Navajo Nation Uniform Partnership Act. 5 N.N.C. §§ 3800-3919.

* Navajo Nation Procurement Act. 12 N.N.C. §§ 301-80.

* Navajo Nation Procurement Regulations. BFD-192-03.

» Navajo Nation Business and Procurement Act. 12 N.N.C. §§ 1501-16.

» Navajo Preference and Employment Act. 15 N.N.C. §§ 601-19.



58

RESOURCES: OTHER

* Document Review. Exec. Order No. 06-2023 & Guidelines.

* Procurement Clearances. Memo BRD-24-0028.

* Certificate of Good Standing Requirements. Memo BRD-26-0150
* Reimbursables/Mileage. ONTC Public Ruling, Navajo Salex Tax (Dec. 24,2012).
* Construction. ONTC Public Ruling, Taxability Pre-Construction (Now. 6,2013).



THANK YOU

By @
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This presentation is intended for general information purposes
only and should not be considered legal advice or opinion on any
specific facts or circumstances.

Consult the Navajo Nation code and regulations for specific
information and submit questions to the Purchasing Services
Department and the Navajo Nation Department of Justice.
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